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The Partner Reporting Portal 
allows civil society partners to 
submit progress reports on their 
programme partnerships with 
UNICEF. 

The portal enables a more 
simplified, efficient, standardized 
and results oriented reporting  
process for partners working with 
UNICEF.
Partners will also be able to use the 
portal to better track the progress 
of their results, and manage their 
partnership information and 
reporting timelines. 

i. Partnership Information
ii. Details of the PD and SSFA,
where you will also be able to
download the final version of your
programme document

On the Partner Reporting Portal, 
partners will be able to submit:
• Quarterly Progress Reports

(QPRs)
• Humanitarian Reports (HRs), and
• Special Reports (SRs)

UNICEF has designed the Portal in 
consultation with our partners and 
field offices,  

in order to cut down on heavy 
paper work and inefficient 
manual processes, and focus our 
efforts and resources on achieving 
results - that improve the lives of 
children and communities around 
the world.  

To navigate to the Portal’s 
Landing Page, go to  
www.partnerreportingportal.org 

The landing page of the  
Partner Reporting Portal is 
designed to orient UNICEF’s 
implementing partners about the 
purpose, features and benefits of 
the portal.  
Implementing partners can:

Read About the Portal, as well as 
the Benefits and
Features associated with using the 
Portal

Partners can also access resources 
for using the
Portal by clicking on the
Support icon and navigating to the 
Knowledge Library
a. In the knowledge, library partners 
will be able to find a list of quick 
guides and video resources, and 
access a list of UNICEF’s 
partnership policies
and procedures

Partners can click on the Contact 
Us icon to reach out to the Portal’s 
support desk

By clicking on the Access PRP icon, 
partners can learn about how their 
organization can access the Portal

To enter the Partner Reporting 
Portal, partners can click on the 
Signin icon.

Enter your login e-mail and 
password and click Sign In

Once you have logged in, you will 
be directed to the overview page, 
where you can see the latest 
UNICEF data on your organization

In the left navigation panel, click on 
the Programme Documents icon to 
navigate to the Programme 
Documents page.
a. On this page, you will see a list of 
the programme partnerships your 
organization has with UNICEF, with 
an overview of information on each 
partnership.

Click on the PD/SSFA reference 
number to view the details on the 
specific programme partnership.

Please note that only results that 
UNICEF has entered from the 
PD/SSFA will be displayed.
You will be directed to the Details of 
the partnership document. This 
includes:

iii. Amendments, if any

iv. Reporting Requirements,
as agreed upon with UNICEF
The Reporting Requirements
section includes different type of
reports, reporting periods and due
dates of the reports to be
submitted by the partner.

Click on the Reports tab to 
view the reports that are due, 
submitted and accepted by 
UNICEF for the specific 
programme document
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Click on the Calculation Methods 
tab to view how you can adjust the 
method you use to calculate
your indicators

Click on any of the reports to 
view details

In the left navigation panel, click 
on the Progress Reports icon to 
navigate to the Progress Reports 
page
a. Here you can search and view
reports for your various
programme documents
with UNICEF

These indicators are automat-
ically calculated and aggregated 
from the various reports that your 
organization has submitted to 
UNICEF for a specific programme 
document

In the left navigation panel, click 
on the Indicators icon to navigate 
to the Indicators page.
On this page you can view the 
progress of various indicators 
that measure the results achieved 
through your partnerships with 
UNICEF.

Click on the Knowledge Base 
icon to access user guides and 
videos on how to use the Partner 
Reporting Portal

• Describe your request
• Please include any screenshots
relating to your query in the
attachments section, so we can
best assist you by identifying the
specific area of the request
• The help desk will respond to
your request in 24-48 hours.

In the left navigation panel, you can 
click on the ID Management icon to 
manage the users in your 
organization

On any page on the portal, you 
can request assistance from the 
virtual help desk by accessing the 
User Support function. To do this:
• Click on the help icon and
enter the required contact details

The Partner Reporting Portal is 
helping to centralize all partnership 
information and promote a  
simplified, more efficient and  
results-focused reporting process. 
The Protal will help UNICEF and 
our implementing partners  

to better track and achieve  
improved outcomes for children 
and communities around the world 
together. 
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